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Descriptionde lamatièred’enseignement




This course enables students to learn how to study and work effectively at the university level, covering
various aspects such as reading, writing, and research using both traditional and digital resources.








 (
Documentation
• Traditional documentation
• Audiovisual documentation
• Internet-based documentation
Bibliography Skills
• How to read effectively
• Using the paratext of a journal or book to assess relevance
• Navigating a text to identify key arguments
• Knowledge organisation (reading notes, filing systems)
Note-taking
• Reading notes
• Lecture or conference notes
• Abbreviations
• Organising and using notes
Writing a Synthesis Report
• Writing tips
• Types of texts for different purposes
• Writing strategies
• Writing an internship report
• Writing a thesis or dissertation
Preparing an Oral Presentation
• Oral expression skills
• Presentation preparation
• Clarity and timing
• Effective delivery
Training the Future Researcher
• Analysing a problem
• Recommending an action plan
• Teamworkskills
)

Contenudelamatièred’enseignement

 (
Modalités d'évalutaion
)






	Nature ducontrôle
	Pondérationen%

	Examen
	100

	Micro–interrogation
	-

	Travauxdirigés
	-

	Travauxpratiques
	-

	Projet personnel
	-

	Travauxengroupe
	-

	Sortiessur terrains
	-

	Assiduité(Présence/Absence)
	-

	Autres ( àpréciser)
	-

	Total
	100%
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 (
Planning 
 du déroulement du cours
)


	N°
	Titre du Cours

	01
	Traditional documentation (books, journals, encyclopedia, librarycatalogs)

	02
	Audiovisual documentation (lectures, podcasts, tutorials, documentaries)

	03
	Internet-based documentation (databases, digital libraries, academic search engines: Google Scholar, ResearchGate)

	04
	Bibliography and Reading Skills
Topics:
· How to read effectively (scanning, skimming, in-depth reading)
· Using paratext (title, abstract, index, headings, introduction, conclusion)
· Identifying key arguments and thesis statements
· Knowledge organization: extracting, summarizing, building filing systems

	05
	Practical Activities:
· Reading and summarizing an academic article
· Creating bibliographic fiches / reading cards

	06
	Note-Taking Mastery
Topics:
· Types of notes: reading notes, lecture notes, conference notes
· Abbreviation techniques and symbolic language
Organizing notes (linear, concept map, Cornell method)
· Using notes for revision, synthesis, and research
Practical Activities:
Note-taking during a live lecture or recorded presentation
Building a revision file from notes

	07
	

	08
	

	09
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